St. Philip Neri Newman Center
440 South Florence Drive
Tulsa OK 74104

Assistant Program Director of Catechesis and Student Formation

JOB SUMMARY:

The St. Philip Neri Catholic Newman Center at The University of Tulsa is searching for an
upcoming graduate of the Augustine Institute to serve as the Assistant Director of
Catechesis and Student Formation. The individual will be responsible for enhancing
existing, promoting, and teaching catechesis. This individual will assist the Priest
Chaplain with the formation of college students. The successful candidate will embrace
the teachings of and be faithful to the Magisterium of the Catholic Church.

MAJOR RESPONSIBILITES:

e Assist the Chaplain in his role as chief catechist of the Newman Center.

e In partnership with the Chaplain, research, plan, develop and implement a vision for
catechesis and faith formation.

e Lead and instruct weekly RCIA and teach student faith formation classes.

e Collaborates with missionaries and college student leaders to provide catechetical
resources, training and instruction to further their faith life and theological understanding.

QUALIFICATIONS:

* Master's degree of Arts in Theology or Leadership in the New Evangelization.

e Experience which demonstrates the knowledge, skills and abilities to perform the
required work and responsibilities.

 Thorough knowledge of the principles and practices of Catholic catechesis and faith
formation, including the Rite of Christian Initiation for Adults.

 Thorough knowledge of Catholic ecclesial life and structure, along with knowledge of
church organizational and operational procedures.

e Ability to communicate effectively, both in a larger classroom setting and individually.
e Strong interpersonal skills, creativity, decision-making, use of discretion, teamwork, and
ability to prioritize.

e Proficiency with computer and basic office software.

e Practicing Catholic required.

HOURS & COMPENSATION

e Full time; average 40 hours per week. This is a ministry position on a college campus-
hours require personal flexibility.

e A commensurate, full time salary plus benefits package.

For consideration, please email your resume and a cover letter detailing how you meet the
above qualifications to tu-newman@utulsa.edu.



